For Spring 2020 registration, students will experience a visual change to PatriotWeb as a result of an
upgrade. The below is to help with the new navigation.

After logging into Patriot Web:

-Select Student Services, then Registration
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Select Registration and Planning

You will be redirected to a different window and will see the following screen:
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‘What would you like to do?

sl Prepare for Registration
. View registration status, update student term data, and complete pre-registration requirements.

Register for Classes
Search and register for your classes. You can aiso view and manage your schedule
N,

Plan Anead
Sy Gve youmelfa head start by buiding pians. When you'e read t register you'l be able 1 load these plans
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Browse Classes
“ Looking for classes? In this section you can browse classes you find interesting

View Registration Information
View your past scheduies and your ungraded classes

~ Browse Course Catalog
E‘ Look up basic course information fike subject, course and deseription



To register, click Register for Classes and see the following screen:
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(Note: You can add multiple subjects at once)

After clicking Search, you will be able to see the classes and their meeting times. If the course has a
linked lab and lecture, a View Linked button will appear in the course’s row.
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By clicking on the View Linked button, you will see the lab and lecture that are linked. Once you have
clicked View Linked, you will be able to add their class and linked lecture by clicking Add All.
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Title : Introductory Biology |

Plans

Linked Sections
Term: Spring 2020

Schedule and Options

Schedule Type : Lecture

Register for Classes

Subject: Biology

CRN: 14963

Title Subject Description  Course Nur  Section Hours CRN Term Instructor
Biology 103 218 0 15640 Spring

Total Hours : 0

Title : Introductory Biology | Schedule Type : Lecture CRN: 14963

Title Subject Description  Course Nur Section  Hours CRN Term Instructor
Lab for Lectures 001-003/DL1 —

Laboratory Biology 103 214 0 14979 Spring

Total Hours : 0

Title : Introductory Biology | Schedule Type : Lecture CRN: 14963

Title Subject Description  Course Nur Section  Hours CRN Term Instructor
Lab for Lectures 001-003/DL1 "

Laborstory Biology 103 205 0 14970 Spring
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Note: By not clicking View Linked next to a course that has a lab and lecture and only clicking the Add
button, you will see the following error. You must remove this error first by clicking Submit at the
bottom, and then follow the teps below to register for that linked course.
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After you have clicked Add All, the lower part of the screen will then preview what your weekly schedule
will look like. The Summary screen will show the credit hours for the class and the Schedule Type. In
order to fully register for the lecture and lab, you will need to hit the Submit button. (Note: Students
who are not registering for a linked course and only for lecture, also need to hit Submit in order to add

the class to their schedule)
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Once you are done registering for classes, they can view their upcoming semester’s schedule, as well as
their past semesters schedule. The student must go back to the main registration screen and then click
on View Registration Information option.

it 'GMU - PPRD - )

Student Registration View Registration Information

View Registration Information

a2 e
Hours © ean Scheaue Type ¢ Grade Mose ¢ Leve S Pan Of Term ¢ Date Status .
3 e Lecture le Regular Undergraduale Full Semester 10372019 Registered
a 10563 Lo Unsororaduats Reguia Unserorauats Ful Samaster 10002018 Regeteres
0 15840 Leoormary Undargradusta Rogutar Undorgraguate Ful Samaster 10042010 Regaares Weo Rogstoroc™10
Recoras 3
Tt Hours | Regietenea: 7| Bitig: 7 | CEU: 0] Min 0| Max 18
M sonotve RN
Class Schedule for Spring 2020
Sunday Monday Tuesday Wednesday Thursday Friday Saturday

Next to the Term tab, a drop down arrow will be present, which will allow you to view registration
information for past and upcoming semester.

(Main registration screen)
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If you are trying to register for class that is filled and has a waitlist, they will see the following error on
their screen.
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currently 0 student(s) on the waitlist for this
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Register for Classes course.
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Enter Course Reference Numbers (CRNs) to Register
Term: Spring 2020
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If the student wishes to waitlist for that class, they should follow these steps.

The student must click on drop down arrow under Action in the Summary tab. The option to waitlist for
the class should appear.
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After clicking waitlist, the student must click Submit in order to be waitlisted for the class. The picture
below shows what it should look like after the student has been waitlisted.
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To check if you received an override, select ‘Prepare for Registration’ on the Registration and Planning
menu.
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The override will appear under ‘Permit Override’.
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Once you have verified that you have an override, you can go back to the registration tab and register
for the class they received an override for. Click on the dropdown arrow under Action and Web Register
for the class. (Note: the option to web register will not appear if the student does not have an override)
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Once you have registered for the waitlisted class, the following screen shall appear.
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Change variable credits for a course:

Click on ‘Register for Classes’
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Then, ‘Schedule and Options’
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If you course is variable credit, you can click on the credit under the ‘hours’ column and it will prompt

you to enter the amount of credits. You must type in the credit amount within the range given. Click
‘submit’ and the credits will be changed.
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New features of advanced search when registering for classes:

You can now search for days of week, Mason Core, and credit hour range.
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Term: Spring 2020
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