
 
Student Registration Instructions 

 
After logging into Patriot Web, 

• Click on the “OPEN STUDENT DASHBOARD”. 
 

• Click on “Registration and Planning”. 
 

 
• To register, click on “Register for Classes”. 

 

https://patriotweb.gmu.edu/


Press Continue to resolve any pending action items, if prompted. 
Note: this must be completed prior to registration. 

 
 
Click on the incomplete item to view a description. 

 
 
Click on the hyperlink text. 

    
 
 
 
 
 
 
 
 
 
 



Please review the entire agreement. To accept the agreement, scroll to the bottom and click 
“Accept” and “Save”. 

 
 
Complete any remaining action items by repeating the steps above. When finished, click “Continue”. 

 
 

  



Choose the term you would like to register for from the drop-down list. Click “Continue”. 
 

 
 
Enter your search criteria. Note: You may add multiple subjects at once. 

 

 
 
After clicking “Search”, you will be able to view the courses and the details. If the course has a linked lab and lecture, a 
“View Linked” button will appear in the course’s row. 

 



By clicking on the “View Linked” button, you will see the lab and lecture that are linked and will be able to add the 
linked lecture and lab by clicking “Add All”. 

 

 
 

Note: By not clicking “View Linked” next to a course that has a lab and lecture and only clicking the “Add” button, you 
will see the following error. You must remove this error first by clicking “Submit” at the bottom, and then follow the 
steps above to register for the linked course. 

 

 
 

Any course with reserved seats will be indicated in the course’s row in the “Reserved Seat” column. Students may 
register for the reserved seats only if they meet specific criteria. There will be two indicators with count to display the 
available seats in each group (unreserved, reserved). 

 

Continue building your schedule by adding courses from your search results by clicking the Add button. 



 
 
 

After you have added all courses, the lower left part of the screen, “Schedule”, will then preview what your weekly 
schedule will look like. 

 

 
 

The “Summary” section will show the credit hours for each course and the schedule type. In order to finalize your 
schedule, you must click “Submit” button. 

 

 
 
 
 
 
 



A message will appear in the top right that confirms your changes have been saved. 

 
 
 
Once you have completed your class registration, you can review your upcoming semester’s schedule, as well any 
previous semester schedules by returning to “View Registration Information”. 

 
 
 

Choose a term from the drop-down list to view registration information. 
 

 
 
  



Waitlisting for a Course 
 

If you attempt to register for course that is filled and has a waitlist, you will see the following error on your screen. 
Note: Not all Mason courses offer a waitlist. Waitlists are not available for courses with reserved seats. 

 
 

If you would like to waitlist for the class, click on drop-down list under “Action” in the “Summary” tab. Choose “Wait 
Listed” for the course. 

 
Press Submit. 



The course status should now display as “Waitlisted”. 
 

 
 
  



Overrides 
 

Waitlist overrides are issued when seats become available. You will be notified via e-mail when a waitlist override has 
been issued. After receiving a waitlist override, you must move yourself from the waitlist to the class roster. Waitlist 
overrides remain on your account for 48 hours and will be removed if you do not use them within the 48-hour time 
period. 
 
All overrides can be viewed by clicking “Prepare for Registration” on the “Registration and Planning” menu. 

 

 
Choose the term you would like view from the drop-down list. Click “Continue”. 

 



Any override issues will display under “Permit Override”. 
 

 
 

Once you have verified that you have an override, you can go back to the “Registration” tab. 
 



Click “Register for Classes”. 
 

 
 

Choose the term you would like view from the drop-down list. Click “Continue”. 
 

 
 

In the “Summary” section, click on the dropdown arrow under Action change the status from “Waitlisted” to “Web 
Registered”. Note: This status only appears if you have been issued an override. Press “Submit”. 

 



Once you have registered for the waitlisted class, the course status will update to “Registered”. 
 

 
 
  



Changing Variable Credit for a Course 
 

Click on “Register for Classes”. 
 

 
 
Choose the term you would like view from the drop-down list. Click “Continue”. 
 

 
 
 
Click on Schedule and Options. 

 
 

 

If the course is variable credit, you can click on the credits under the “hours” column, and it will prompt you to enter the 
amount of credits. You must type in the credit amount within the range displayed. Click “Submit”. The credits will be 
changed.



Advanced Search Options 
 

You can now search by meeting day and time, Mason Core, and credit hour range. 
To register, click on “Register for Classes”. 

 

 
 

Choose the term you would like to register for from the drop-down list. Click “Continue”. 
 

 
 
Click “Advanced Search”. 



 
Enter the details of your search criteria. Click “Search”. 

 



The “Search Results” displayed will be based on your criteria. 
 

 
 

For more information on a specific registration topic, please visit https://registrar.gmu.edu/students/registration/. 
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